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Head to ucas.com and select Sign in. 

Public 

http://www.ucas.com/
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Complete the short 
form. Make sure the 
password is 
memorable.

We recommend you 
use a personal email 
address so you always 
have access to 
updates.

Public 



5
Public 

Xfǃmm!fnbjm!zpv!b!code to 
verify your email 
address,tp!xf!lopx!xfǃwf!
got the right details.
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Podf!zpvǃwf!sfhjtufsfe-!
zpvǃsf!sfbez!up!hfu!tubsufe/!

Xfǃmm!btl!zpv!b!gfx!
questions like where you 
live so we can tailor the 
information you see.
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Xfǃmm!btl!zpv!b!gfx!rvftujpot!bcpvu!zpvstfmg<!
your level of study is Undergraduate jg!zpvǃsf!
still at school/college.

You can chooseto get information on 
apprenticeships, conservatoires, finding a job 
or gap years. 

Xf!bmtp!xbou!up!lopx!xifo!zpvǃsf!joufsftufe!
in starting a course, so that we show you 
relevant courses in your search results. You 
can change this at any time, and you can use 
the Hub before you are looking to apply. 
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If you want to you can connect to 
your school or college. This is so 
UCAS can share your UCAS Hub 
activity with your school, college, 
or centre, so they can support 
you. 

Zpvǃmm!bmtp!offe!up!foufs!zpvs!
school or college buzzword when 
you start your application so they 
can support you with applying. 
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Choose if you want to get tailored 
information about uni, college and 
apprenticeship options.

Select the subjects, locations or 
industries that you are interested in 
ƿyou can change these at any 
time in your preferences.
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Jg!zpvǃsf!joufsftufe!jo!bqqsfoujdftijq!
opportunities, we can match you to 
potential employers if you sign up to 
smart alerts. 

Zpvǃmm!hfu!uiftf!ejsfdumz!up!zpvs!jocpy/!
Juǃt!upubmmz!pqujpobm/
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There are a few questions to answer to 
nblf!tvsf!uif!jogpsnbujpo!zpvǃsf!tfou!
is useful. 

You can update this at any time in your 
ǂQsfgfsfodftǃ/
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Juǃt!jnqpsubou!zpvs!dpoubdu!efubjmt!bsf!
kept up to date throughout your 
application.

We recommend using a personal email 
address as your primary email, rather 
than a school/college one, so that you 
have access to it throughout your 
application journey. 

To update your email address, go to 
ǂFeju!zpvs!bddpvouǃ!gspn!espq-down, 
where you can change your email. 
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If you would prefer to view your application, along 

with the help text and receive communications from 

us in Welsh, you can update your language 

preferences. The application needs to be completed 

in English. 
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Choose the year you want to 
start your studies, level of study 
(it's Undergraduate if you are 
still at school/college) and type 
of application you wish to make. 

Make sure you choose 2026 if 
you want to start next year, 
including if you want to defer 
entry. 
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If you're applying with the 
help of your school, college 
ps!dfousf!uifo!tfmfdu!ǂZftǃ/

You will then need to enter 
the Buzzword.

The Buzzword is given to 
you by your school, college 
or centre.
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Enter thebuzzword, and confirm 
the details are correct.

This will link your application to 
your school or college, so they 
can track your progress and 
provide support, including adding 
your reference.
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Once your application has 
been linked, you can then 
select a group (if this has 
been set up by your school or 
college).

Every school and college has 
b!ǂEfgbvmu!Hspvqǃ/
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Zpvs!ǂApplication statusǃ!
helps track your progress.

The percentage complete 
updates each time you mark 
a section as complete.

Zpv!epoǃu!offe!up!dpnqmfuf!
the application straight away; 
log in and out at any time 
until you're finished.
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The application form is responsive to 
make it easier to complete. 

Podf!zpvǃwf!dpnqmfufe!ǂXifsf!zpv!mjwfǃ!jg!
your permanent residence is in the UK, 
zpvǃmm!bmtp!tff!uif!ǂEjwfstjuz!boe!jodmvtjpoǃ!
boe!ǂFyusb!bdujwjujftǃ!tfdujpot!up!dpnqmfuf/

Bmm!tfdujpot!nvtu!cf!nbslfe!bt!ǂCompleteǃ!
to send to your school or college that you 
may be linked to for review.You must 
complete all mandatory questions to mark 
a section as complete (they have a*).
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The list on the left of each 
section will show which 
sections are completed (with a 
tick), which are in progress 
(with a half-moon), and which 
have yet to be started (no 
icon).

Click on the throughout for 
help text to provide advice 
about what to put.
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Your name should already 
show, but you'll need to add 
your title and complete the 
other mandatory fields 
(marked with a *).

Podf!zpvǃwf!dpnqmfufe!b!
section you must remember to 
mark the section as complete 
and save it at the bottom of 
each page.
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Make sure your name and date of 
birth is entered as it appears on 
any official documents (e.g. 
passport, birth certificate). 

Use preferred name to let us 
know what we should call you in 
our communications.



27
Public 



28
Public 

Your nationality is associated with the country 
that would issue you a passport for 
international travel. If you don't have a passport, 
it is usually the country in which you were born.

This is not your ethnicity.Ethnicity refers to your 
cultural identity and ancestry. UK resident 
applicants are asked about ethnicity in the 
diversity and inclusion section.

Additional questions may appear based on the 
information you provide.
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You can add two nationalities, list the 
obujpobmjuz!pg!uif!qbttqpsu!zpvǃmm!cf!vtjoh!up!
travel to study first. Include any UK or Irish 
nationality. 

This helps universities determine your fee 
status and assist with visa applications. 
Relevant fields will appear based on your 
answers.

Select to see our help text with advice about 
this.
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Remember, everything with 
a red asterisk must be 
answered. 

Epoǃu!gpshfu!up!sfbe!pvs!ifmq!
text. Just select to bring 
up advice on how to 
complete the questions. 



31
Public 

If you select that you have pre-settled 
status you will be asked for anexpiry 
date. 

If you select that you will need a visa, 
zpvǃmm!bmtpbe asked for 
your passport details.

If you have a passport, we ask you for 
your passport number, valid from and 
expiry dates; and place of issue.

Select to see our help text with advice 
about this.
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You must add three years of residency 
history between 1 September 2023 and 1 
September 2026.

Your current address should be added 
first, once this has been added it can only 
be edited not deleted. 

Then add your previous addresses until 
September 2023. 

Select to see our help text with advice 
about to help with this section.
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Use the look up for UK addresses.

BFPO addresses can be added 
using the address type. 

Gps!fbdi!beesftt!ufmm!vt!xiz!zpvǃsf!
living there; for example you may 
have two permanent homes.
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International applicants can 
add a non-UK address by using 
the address type drop down.

All addresses must be written 
using the English alphabet.
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Until the required duration of address 
ijtupsz!jt!sfbdife-!zpvǃmm!tff!uif!ǂBee!
qsfwjpvt!beesfttǃ!pqujpo/

Gaps in the address history will be 
flagged for you to fill in so that a full 
history is provided.

Overlapping addresses areallowed.

Select to see our help text with 
advice about this.
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Podf!zpvǃwf!beefe!beesfttft!up!dpwfs!
uif!sfrvjsfe!ebuf!sbohf-!zpvǃmm!offe!up!
confirm your home address.

This can be selected from the list of 
addresses you entered, or a new one 
can be added.

You need to select your area of 
permanent residence and residential 
category. 

Remember to use our help text . .
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Your email will be used by both UCAS and 
your university and college choices. 

If you're using a school or college email 
address, make sure you can always 
bddftt!ju-!tp!zpv!epoǃu!njtt!bozuijoh!
important.

We would advise using a personal email 
address, which can be updated in the Hub 
preferences.
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If you want someone else to be able to act, 
or speak on your behalf e.g. a parent, relative, 
or guardian you need to enter their details. 
This is called nominated access. 

If you are using an agent; you can choose to 
enter their details.

You'll only see the fields to add the 
nominated contact details if you 
answer Yes to the question.
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All questions are 
mandatory (*), but you 
have the option of

Á I don't know
Á Prefer not to say.
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You will only be asked further 
questions in finance and funding if 
you select UK, ChI, IoM or EU 
Student Finance Services.  

We'll ask you for your current local 
bvuipsjuz!voefs!ǂTuvefou!tvqqpsu!
bssbohfnfoutǃ/

Select to see our help text with 
advice about this.

For more information head to: 
ucas.com/finance

http://ucas.com/finance
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Zpvǃmm!pomz!tff!uiftf!rvftujpot!jg!zpv!
have a UK home address.

There are two mandatory fields(*), but 
you have the option to respond with I 
prefer not to say.

This information is only shared with 
universities or colleges once you have 
secured a place, it does not influence 
boz!efdjtjpo!nbljoh/!Juǃt!vtfe!up!
ensure applications are treated fairly.
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Growing up in care means you are 
entitled to a range of practical support; 
for example, during your application, 
financial assistance, year-round 
accommodation, or help with 
managing your health and wellbeing.

When you give this information, you are 
letting the university or college know 
that you may need additional support 
during your studies. They may get in 
touch to tell you more about the 
benefits and options available, if you 
want it.
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You can select I prefer not to say
for the parental education 
question.

For the occupational background, 
you must type at least 3 letters 
into the response field, and then 
select an option from the menu 
that appears below it.

If you prefer not to give this 
information, please enter ǂJ!qsfgfs!
opu!up!tbzǃ.
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