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T B S H S F O R M

Key Dates Post-18 Timeline

23 June: 

 Started UCAS registration (PROFILE & EXPERIENCE) 

27 June:

Submission of second draft Personal Statement (unless reviewing tutor 
specified otherwise)

4 July:
• Results Assembly

• Term 3B Data Drop with latest Teacher Projections 

• Completed all sections of UCAS APPLICATION EXCEPT Choices 
and Personal Statement 



T B S H S F O R M

Key Dates Post-18 Timeline
7 July – Apprenticeships Next Steps

By end of this half-term:
Long list of universities/non-university options + requirements; University 
and Post-18 visits completed
2nd draft of Personal Statement/CV complete + feedback received from 
tutor

Summer holidays

Research apprenticeships/employment/university

Refining of longlist based on Post-18 Gateway Exam results and teacher 
projections

Preparation for Assessment Week

Redrafting of Statement 



T B S H S F O R M

Key Dates Post-18 Timeline

5 September: Back to school

Apprenticeship vacancies - register on Find and Apprenticeship and sign up for UCAS Smart 
Alerts

22 September: Oxbridge + Medicine/Vet/Dentistry applications completed

22 September – 7 November:

Finalise PS, upload to UCAS, finalise Choices (based on Post18 Predicted Grades)

Tutor Reference Writing

15 October:

– Deadline for Oxbridge + Medicine/Vet/Dentistry applications

w/c 20 October: 

Confirmation of final UCAS/Post-18 Predicted Grades and possible amendment of 
choices/personal statements over half term

7 November: DEADLINE FOR UCAS REVIEW & SUBMIT

11 November:

– All other UCAS applications sent

https://www.gov.uk/apply-apprenticeship
https://www.ucas.com/apprenticeships/subscribe-alerts
https://www.ucas.com/apprenticeships/subscribe-alerts


T B S H S F O R M

Key Dates Post-18 Timeline

• October – April:

– Universities respond to applications

• March:

– Have researched university finance and applied online (website opens)

• By 6 May:

– Make final Firm and Insurance choices

– Start applying for accommodation

• By mid-May:

– Apply for Student Finance 



UCAS APPLICATIONS - Key Points

• UCAS co-ordinates all applications to UK universities

• On-line service 

• deadlines, cost (£28.95 for up to 5). Free if you ever FSM.  

• Other Bursary students, school will pay

• 5 choices of university/course combination allowed

• Basic registration simple 

• Done via registering on the UCAS HUB

• You will have one single login and password for all services

• http://www.ucas.com/

http://www.ucas.com/
http://www.ucas.com/
http://www.ucas.com/


The UCAS HUB

UCAS HUB has a whole variety of tools 
similar to Unifrog that can additionally 
help you with research and exploration, 
e.g. Careers Quizzes, Search Tools, 
Hub Live, Unibuddy



Registering for an account
Head to ucas.com and select Sign in. 

http://www.ucas.com/


Complete the 
short form

Professional, 
personal email – 
NOT SCHOOL

Make sure the 
password is 
memorable

Registering for an account



UCAS email you a code to 
verify your email 
address, so they know 
details are correct

Registering for an account



|   11Security marking: PUBLIC

Once you’ve registered, 
UCAS will ask you a few 
questions like where you 
live so they can tailor the 
information you see.

Registering for an account



You need to answer a few questions about 
yourself; 

Level of study: Undergraduate as you’re still at 
school/college.

Additional Information: Choose to get 
information on apprenticeships, conservatoires, 
finding a job or gap years. 

Planning to start Date: 
• 2026 if you want to start next year or even if 

you are planning on Deferred Entry in 2027
• You will select 2026 or 2027 start date when 

you add choices

Registering for an account



You can connect to TBSHS at this stage (or you 
can do it when you start your application).

This is so UCAS can share your UCAS Hub 
activity with us so that we can support you. 

Make sure you select us correctly from the drop 
down – type “The Bishop’s Stortford High School”

You’ll also need to enter our buzzword TBSHS26 
when you start your actual application. 

Registering for an account



Preferences:
Interests: 
• Get tailored information about uni, 

college and apprenticeship options. 
• Select the subjects, locations or 

industries of interest - change these 
at any time in your preferences.

Smart Alerts: 
• UCAS can match you to potential 

employers if you sign up to smart 
alerts. 

• You’ll get these directly to your 
inbox. It’s totally optional.

Registering for an account



EMAIL

Personal email: 
• Don’t use school one – you need 

access to it even after school ends. 

Keep it up to date:
• If you change your email, go to 

‘Preferences’ and ‘Edit your account’ 
from drop-down. 

Registering for an account



UCAS Starting Your Application

Click on the blue button or red cross to start a 2026 Application
Then Select Undergraduate under application type 



UCAS Starting Your Application
Top drop downs should be 2026 (even if 
deferring entry to 2027) and 
Undergraduate

Then click Start 2026 Undergraduate 
application

You will only use Conservatoire button if 
you are applying to a Conservatoire (this 
can be in addition to normal UCAS 
application)



T B S H S F O R M

UCAS Application Linking to School

Select Yes to Are you applying from school? Continue 
on Using a Buzzword



UCAS Buzzword

Enter the buzzword TBSHS26, save and confirm 
the school details are correct



UCAS Select Group

Select your Tutor Group from the Select Group 
Drop down



UCAS Application Overview
Homepage:
• Shows sections that need completing and the percentage of each that has 

been done
• Don’t need to complete the application all at once; you can log in and out at any 

time until you're finished.



Application Overview
Complete by 4 July
• All the tiles in the My Profile and Experience sections
• Do not use Add Choice or Personal Statement yet (do in 

Autumn Term)

▪ Personal details

▪ Nationality details 

▪ Where you live

▪ Contact details

▪ Supporting information

▪ Finance and funding 

▪ Diversity and inclusion*

▪ More about you 

* (for students with a UK home address)



Application Overview
• You are assigned a 10 digit 

PERSONAL ID - Unique to you and 
key identifier – note it down

• Fields marked with an *are 
compulsory

• Click on the      help icon for more 
information on any question

• The list on the left of each section 
shows which sections are 
completed (with a tick), which are 
in progress (with a half-moon) and 
which have yet to be started (no 
icon)

• When complete, remember to mark 
the section as complete at the 
bottom of each page



Personal Details
Personal details: your name should 
already be visible, but you'll need to add 
your title and complete the other 
mandatory fields (marked with a *).

BIGGEST MISTAKE:  No starting capital 
letter on names

Remember to mark the section as 
complete and save it at the bottom of 
each page.



Nationality Details
Your nationality is associated with the country 
that would issue you a passport. If you don't 
have a passport, it is usually the country in 
which you were born.

This not your ethnicity which refers to your cultural identity 
and ancestry. You will be asked about ethnicity in the diversity 
and inclusion section.

If you have dual nationality, please list both 
nationalities.

Depending on the information you provide, you 
may see more questions.

The information you provide will help universities and colleges 
in determining your fee status and allow them to assist you 
with the visa application process, if required.



Where You Live
You must add three years of residency history 
between 1st September 2022 and 1st 
September 2025.

Your current address should be added first – 
you will only be asked for further addresses if 
you have not lived there/it hasn’t been your 
permanent home since September 2022.

Why you are living here? 
Generally PERMANENT HOME.
  
Use address that you spend most time at if you 
split living between parents/places



Where You Live

When you’ve added enough addresses to cover 
the required duration, you’ll see a success 
message. You’ll then need to confirm your home 
address.

This can be selected from the list of addresses 
you entered, or a new one can be added.

You then need to select your area of permanent 
residence and residential category – UK Citizen - 
England



Contact Details
Make sure your PERSONAL EMAIL is 
professional an appropriate 
– used by both UCAS and your choices to update 
you.  Can change in Hub Preferences.

NOMINATED ACCESS - Strongly advise 
YES

Means someone else can speak to UCAS about your 
application.

You'll only see the fields to add the nominated 
contact details if you answer Yes.

Add Parent or other responsible adult



Finance and Funding
Most of you will take out a 
Student Loan to pay Tuition fees.

Select UK, Chl, IoM, EU student 
finance services.

Then select COUNTY where you 
live in drop down that appears

Use Private if have other sources 
of money to pay. 

Doesn’t commit you at this stage.



Diversity and Inclusion
There are two mandatory fields(*), 
but you have the option to respond 
with I prefer not to say.

This information is only shared with 
universities or colleges once you 
have secured a place, it does not 
influence any decision making. It’s 
used to ensure applications are 
treated fairly.



Diversity and Inclusion
Parental Education

Strongly advise you do answer NO
if your parents, step-parents or guardians do 
not have any higher education qualification 
(e.g. degree, diploma, or certificate of higher 
education)

Factor in CONTEXTUAL ADMISSIONS

For the occupational background, you must type 
at least 3 letters into the response field, and then 
select an option from the menu that appears 
below it.



More about you
Important to declare possible 
support needs and difficult 
circumstances.

Select None, relevant category or A 
condition not listed above.

Add brief details, e.g. 25% extra time, 
separate room, scribe, etc. 

Confidential and will not negatively 
impact your application
Help ensure relevant support and 
consideration given to you



UCAS Experiences

Experiences:

• Education 

• Employment 

• Extra activities* 
*(for students with a UK home address)



EXPERIENCES - EMPLOYMENT

Only enter paid work here, so not everyone will have 
something to enter. 

If you add more than one employer, it will appear in 
chronological order with the most recent at the top.

Any work experience or volunteering should be covered in your 
personal statement. 

If you leave this section blank remember to mark it as complete.



EXPERIENCES – EXTRA ACTIVITIES

Add any activity you have taken part in to prepare for 
higher  education.

May include national or regional schemes, university-run 
programmes, summer schools (e.g. UNIQ, Sutton Trust), taster 
courses, subject masterclasses and booster courses. 

Open days are not relevant to this question.

If you haven’t attended any such activity, please leave this sections 
blank.

Still need to mark SECTION COMPLETE



UCAS - Education
• Need to add the school(s) where you 

got your GCSEs and where you will 
sit your A levels/BTECs

• Click Add Place of Education
• ULN is on your Statement of Results 

from GCSE (but can be left blank)
• If you have English as an Additional 

Language (EAL) and have taken 
English language tests, enter these 
here (any other English language 
tests can be added as a 
qualification)



UCAS - Education
You should have linked to TBSHS so when you 
click on ‘Add place of education’, you’ll be 
asked if you’d like to add it – click YES
  
You will have at least A levels/BTEC to add 
under TBSHS

Dates of attendance:
Start - Yr 7 then 09/2019
           Sixth Form 09/2024
End – 07/2026 or 08/2026 (end academic year)
Full time study
Study Mode in person



UCAS - Education

Repeat  “Add place” to add previous secondary 
school(s) if you joined in Sixth Form 

You will need to add your GCSEs under your last 
school

Start typing name of where you studied. Select 
the right school from the drop down.

Exam centre number automatically populates 
if UCAS has record of it

Complete remaining questions



UCAS - Education

Under TBSHS click ‘Add qualification’.

Qualification Type:
Make sure you select ‘All Qualifications’ to show 
the Qualifications Shortlist set up by the school

List has the main qualifications that you take 
(including Enhancement subjects and extra-
curricular Music, Drama etc)

There is a Search box to help find anything else



UCAS - Education

Add your A levels/BTEC Sport and your 
Enhancement option

Add your GCSEs under the school where you 
took them.

Add Music/Drama etc under the school you 
were at when you took the exam
• Add just the highest grade that you already 

have.
• Add additional entry with future date and 

result pending if actively studying towards 
next level



UCAS - Education
A Level use
GCE ADVANCED LEVEL (A level)

Subject – start typing formal name and 
select from drop down suggestions, e.g. 
Mathematics (MEI) not just Mathematics

Qualification Date 
07/2026 or 08/2026 (needs to be same 
or before leaving date you have put on 
TBSHS entry)

Awarding Organisation – check Exam 
Board (e.g. in Sixth Form Options 
section of website)

Grade – must be PENDING

Ignore second subject box – no 
need to enter module 
information unless a course 
choice specifically asks for it



UCAS - EducationBTEC use
BTEC Diploma (QCF) for all levels of 
BTEC

Subject – start typing formal name and 
select from drop down suggestions, e.g. 
Sport

Qualification Date 
Summer 2026 if doing Level 3 BTEC
Past date if a Level 1 or 2 BTEC you have 
already taken (make sure it is under right 
school)

Level – 2 is GCSE; level 3 is A level 
equivalent in 6th Form (12 units leading to 
two grades e.g. DM).  Do not use Diploma 
Extended as that is the 18-unit qualification 
leading to three grades e.g. DMM

Grade – PENDING for level 3 studying now.
Actual result for ones already taken



UCAS - Education
GCSEs
Use the right category

GCSE (Grade 9-1)
Single grade GCSE courses
Date summer taken (generally 2023)
Awarding Organisation check statement of 
results/certificates
Grade check statement of results/certificates
 

GCSE Double Award (9-9 to 1-1)
Double graded GCSE Courses 
e.g. TRILOGY COMBINED SCIENCE

iGCSE – use Level 1/Level 2 Certificates (Ofqual-

approved for iGCSE e.g. for UK state schools)



UCAS - Education
Enhancements
• Core Maths

Use AQA Level 3 Mathematical Studies (Core Maths)
Date summer 2025
Grade pending now but update after you get your result

• Fundamentals of Finance
Use CISI Level 2 Award In Fundamentals of Financial Services
Date summer 2025
Grade pending now but update after you get your result
Subject – leave blank

• Sports Leader
Use Sports Leaders UK Level 3 Award in Higher Sports Leadership 
Date summer 2025
Grade pending now but update after you get your result



UCAS - Education
Enhancements

• EPQ
Use Extended Project (Level 3) 
Subject Use free text box for brief title to show subject area/nature of project. 
Date January 2026
Grade PENDING (you won’t get formally awarded result before submission of UCAS)

• DoE
Use Duke of Edinburgh Award
One entry for each level that you have already completed, e.g. Pass for Bronze/Silver with date
Plus another entry for GOLD to be taken
Date  Summer 2026
Grade PENDING



UCAS Applications Help

• Help button
• UCAS Guides: 

•Filling-your-ucas-undergraduate-application
•2026_APPLY_UCAS_GUIDE

• UCAS Customer Experience Line - 0371 468 0 468
Need to quote your Personal Id 

• Tutors and SFMT
Tutors first, then Mrs Radford

• Key Points Sheet:
UCAS_Applications_Key_Points_2026_Entry

https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application
https://tbshs.sharepoint.com/:b:/g/Staff_Document_Centre/Efp48nLWNqNBnbxY_FMmydMBJaAEsXqmZe_1l_pPmIKYmw?e=vqJPRe
https://tbshs.sharepoint.com/:b:/g/Staff_Document_Centre/Efp48nLWNqNBnbxY_FMmydMBJaAEsXqmZe_1l_pPmIKYmw?e=vqJPRe
https://tbshs.sharepoint.com/:b:/g/Staff_Document_Centre/EZ0lOS6g86ZOrBeTinXDNHkBbaUwg3BuEt0eVOB8twlSaA?e=HDtyk3


UCAS Applications Homework

• Register on the UCAS Hub and start your UCAS 
registration

• Complete all parts of the MY PROFILE and EXPERIENCE 
sections by 4 July

NB: You will complete CHOICES and PERSONAL 
STATEMENT sections in the Autumn Term.  
Everyone must do it whether or not you eventually send it off


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8: Registering for an account 
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45
	Slide 46
	Slide 47

